IVAN DROBNJAK

( 912 Arrowhead Drive, Apt. 1A, Oxford, OH 45056 ( (513) 664-4066 ( i_drobnjak@hotmail.com (
Objective:
An analyst position in the corporate finance sector, which would efficiently utilize my analytical and interpersonal skills, providing for further professional development. 

Education:

June ’01 – Present
Miami University, Oxford, Ohio

· MBA in Finance.

· GPA of 3.85/4.00.

· Expected graduation date: May 2002.

September ‘97 – May ‘01
Berea College, Berea, Kentucky

· BS in Business Administration with emphasis in finance; Minor in Computer Science; Cum Laude.

· Dean’s List during all 4 years.

· Cumulative GPA of 3.70/4.00.

· Phi Kappa Phi National Honor Society.

· Sigma Beta Delta Honor Society in Business. 

Special skills:


· Expert in all Microsoft Office 2000 applications. 

· Strong programming skills in C++, Pascal, UNIX Shell, and HTML.

· Excellent database design and implementation skills.

· Bilingual proficiency: English and Serbian.

· Strong analytical, presenting and interpersonal skills.

Employment:


06/01 – Present
Miami University Center for Information Management (CIM), Oxford, Ohio

Full time graduate assistant. Supervisor in the most sophisticated computer laboratory on campus. Duties involve training students on newest software and hardware available.

02/98 – 05/01
Berea College Financial Affairs, Berea, Kentucky

Accountant. Duties involved student staff supervision, maintenance of the college payroll deduction system, college loan system, club accounts, monthly loan reconciliation, improvement of processes and training staff on useful software, troubleshooting, etc.

Summer of ’00
Swift d.o.o., Podgorica, Yugoslavia

Special Project Manager. Contacted and established a strong business relationship with Continental Tires of Germany. Swift d.o.o., with this agreement, became an exclusive distributor of ContiTech products for the territory of Montenegro.

Summer of ’99
ExecuTrain, Inc., Birmingham, Alabama


Scheduling coordinator for the State of Alabama. Duties involved human resource management, payroll and certain operations management. Named the most efficient intern to ever work for ExecuTrain of Southeast. 

References available upon request

